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No

Part 1 - 
ID Badge specific

fields 

Ability to
Add New User

Prepopulate form based on 
AD data of logged in user

lookup user in AD (new user
accounts are disabled)

Add for Pending Approval

Add amend mandatory ID
fields and upload image

Part 2
Door Access fields

Is new or additional
door access required

or known at
this time?

Form submittedSelect site(s)
and access level 

Auxilium User Table 
Pre Stage/Holding Table 

Yes

Login
Evelated
Privleges

Login
to Card Management

(iCard)

Add New ID Card User Not
Within AD -

Pending Approvale State

Request
New User Details

(AD/Manual Input)

Bulk import option
(CSV and photo

watch folder?

Recuitment team
(Named individuals only -

based on AD group
membership)

AI API Photo Check 
Allow for Approval 
Once AI Approved  

Bagde 
Print Preview

Auxilium iCrop

Upload Any Additional  
Documentation?

Reason 
For Request

iAccess Load Access Levels and Sites 

Job Tile 

User in AD 
User Privledges
Firstname
Surname
Job 
Line Manager
Site
Existing Badge Number
ID Photo
Reason For Badge Request
Badge Collection Site/Desk
Document Upload
......
.....
...

Considered Fields
Yes

Yes

Yes

Lizzy Moore
@Bob@auxilium.software Please view this document. You can also add comments.

Robert Harrington
Perfect, thanks Lizzy
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Line manager
approval begins

Is the image a good
representation of the

employee

No

Is the job description
correct?

Is the door access
level correct

AD Updated with

Job Title 
NI
Line Manager
Department
Staff thumbnail ()

Image sent to
image store

Manager amends
job description

Manager amends
Door access 

Has door access  
being included

Form submitted

Did a line manager
submit the form

Final Check
On Details

Request flagged at
rejected

Notes added /
explanation

Creator informed and
given the option to amend

Rejected

Login
to Card Management

(iCard)

Data Live
IPS Users
Table/iCard

Yes Yes

No

Yes

Yes

Yes

No

Yes

No
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Approved

Badge information
 final validation  

 
 

Requestor sent notification that the
badge is ready for collection. *and
date countdown of (x)days to pick

up their badge and bring a form of ID.
(inc.QR code for

fasted collection - future options)

Recipient arrives for
badge collection

Badges could be
printed in advance or
on arrival and post ID

validation (if quick)

User lookup (possibly
based on QR code or

by name)

New card read by
printer

Card UUID and
Paxton unique ID

lookup against
existing records

Final validation - print
pressed

Is the card unique and
paxton token unique

Capture card ID and
add to users ID

record

Nothing printed - card
sent to waste output

tray

User has a new
working ID Badge

Send to AD 
staff card data

Note:
Requestor could collect their
badge from a number of
locations (where we have a
printer that is convieient)

The email would include the
location and collection windows.

Login
to Card Management

(iCard)

Select User(s)
For Printing

Update AD with: 
Card UUID
Paxton Token Value 
Staff ID Number
NI
Title/Job Description
Line Manager
Thumbnail
?TBC

Card Printed

No

Yes


